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POLICY 3.1.9

Parish Property Insurance

SUMMARY
1. The Archdiocese is responsible for arranging insurance policies for parish buildings.
a. Buildings are appraised every five years, except those valued at less than $500,000.
b. The Archdiocese provides Certificates of Insured Value to all parishes annually.
2. Parishes provide proof of compliance to the insurer each year, for arson risk management and
prevention of water damage.
3. Insurance claims are the responsibility of the Finance Administrator. The parish making a claim
cooperates in the process.
4. Parishes are provided with tools to help them prevent loss of and damage to parish property.
FORMS
Arson Risk Management Compliance Declaration
Self-Assessment Checklist for Preventing Water Damage
RELATED POLICIES
3.1.8 Parish Property Maintenance
3.6.1 Pastoral Help When a Priest is Absent from His Parish
The Parish Finance Councils (PFC) of parishes of the Archdiocese are responsible for the maintenance
and repair of parish properties such as churches and rectories. They are also responsible for assuring
compliance and cooperation with the requirements of the insurance policies that protect those
properties. The Archdiocese has created this policy to assist and support PFCs with these tasks.
1. Insurance policies
Parishes of the Archdiocese do not individually shop for and purchase property insurance policies.
Rather, the Archdiocese purchases these policies through APEX, a reciprocal insurance exchange of
the Catholic dioceses in western Canada.
Parish priests and PFCs will consult with the Finance Administrator on property appraisals and insured
values of properties.
a. Property appraisals
Parish buildings are appraised every five years by an appraisal company selected by APEX. The
appraised value is the basis on which each PFC, in consultation with the Finance Administrator,
determines the insured value of the parish building(s): full replacement value, partial replacement cost,
or debris removal.
In circumstances where buildings are valued at under $500,000, or when improvements are made to
buildings, the Finance Administrator may request a property appraisal outside of the five-year cycle.

Policy 3.1.9 Parish Property Insurance

Page 2 of 5

b. Certificate of Insured Value
Annually, in October, the Finance Section will provide to parishes a Certificate of Insured Value. This
document lists the parish buildings and their insured value. The parish priest and PFC review this
certificate as soon as possible, to ensure it is accurate and meets the needs of the parish. If the parish
priest and PFC find any errors in the certificate, the parish priest will alert the Finance Administrator.
The Finance Administrator will take the necessary action to correct the certificate.
In the event that the parish priest and PFC dispute the insured value itself, the parish priest will send a
letter to the Finance Administrator, outlining the reasons for the dispute. The Finance Administrator
will take steps to satisfy the concerns of the parish, up to and including another valuation by a different
appraiser.
These certificates are the property of the parish and are to be kept on file in the parish office.
2. “Proof of compliance” documents
Annually, in October, the Finance Section of the Archdiocese provides to parishes copies of two
insurance-related documents: the Arson Risk Management Compliance Declaration and the SelfAssessment Checklist for Preventing Water Damage (see Appendix A).
The parish priest, with the PFC, will review and complete the forms, including signing them. The
parish will return the original forms to the Finance Section by November 30 each year. The parish may
keep a copy of the forms for its records.
3. Claims for property damage
All parish insurance claims are handled solely through the Finance Section of the Archdiocese. In the
event of property damage, the parish priest or his delegate will contact the Finance Administrator to
initiate the claims process. The Finance Administrator:
•
•
•
•
•
•

acts as liaison for the parish with the insurance claims adjuster;
gathers all the necessary information from the parish to submit the insurance claim;
prepares the necessary contracts as required by the insurer to meet the claim decisions;
assists the parish or, where requested, provides supervision of the construction and/or repair
projects;
communicates regularly with the parish priest or his delegate, providing updates of the claims
process;
meets with the PFC, or otherwise provides information to the PFC, when decisions related to
the claims process are required.

The parish priest and PFC:
•
•
•
•

provide the initial information for submitting a claim to the Finance Administrator;
respond promptly to the requests for information from the Finance Administrator for the
submission of the claim;
review the adjustment documents with or at the request of the Finance Administrator and
approve the suggested construction and/or repairs;
monitor and cooperate with the people contracted to carry out the construction and/or repairs;
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communicate regularly with the Finance Administrator, and anyone delegated by the Finance
Administrator, throughout the claims adjustment and construction and/or repairs.

4. Protecting against common perils
The common “perils” covered by parish property insurance include weather events (flooding,
windstorms, lightning), fire and smoke damage, sewer damage, and malicious acts by people
(vandalism, theft).
APEX and its insurance broker (for Ecclesiastical Insurance) have provided some useful tools for
parishes to help protect against damage and loss. These include maintenance checklists of winter and
spring, and the “End of Day” checklist for closing the church. Parish priests and PFCs are responsible
for ensuring these lists are kept on prominent display and used as intended.
Promulgated on 04 February 2020
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